[Tpunoxenune Ne 1
K [Tonoxenuto 06 00paboTKe U 3aIUTe MEPCOHATBHBIX JAHHBIX
B nHpopMannoHHbix cucreMax MBOY «Basosxkckas COIL»

NHCTPYKIUA
OTBETCTBEHHOI0 32 OPraHU3alNI0 00Pa0OTKH MEPCOHAIBHBIX TAHHBIX

|. OBIIUE ITOJIOKEHUSA

1.1. lannas MHCTpyKIMS OnpenensieT OCHOBHbIE 00S13aHHOCTU U MpaBa OTBETCTBEHHOI'O
3a opraHmzanuio o0paboTku nepcoHanbHbIX AaHHBIX MBOY "BaBoxckas COI" (mamee —
IKOJIA).

1.2. OTBeTcTBEHHBI 3a OpraHu3alui0 O00OpaOOTKM IEPCOHANBHBIX JAHHBIX SIBIISETCS
COTPYJIHUKOM IIKOJIbl U HA3HAYAETCS IPUKA30M JIUPEKTOPA.

1.3. Pemienue BOnpocoB OpraHU3alMy 3alUThl IEPCOHANBHBIX JAaHHBIX B IIKOJIE BXOJUT
B IpsMBIE CIy’)KeOHbIE OOS3aHHOCTH OTBETCTBEHHOTO 3a OpraHU3alHui0  00paboTKH
HEPCOHAIBHBIX JIaHHBIX.

1.4. OTBeTCTBEHHBIH 3a OpraHU3alMI0 OOpPAaOOTKM IEPCOHATBHBIX JAHHBIX OO0IazaeT
IpaBaMU JIOCTYTIA K JIFOOBIM HOCUTEIISIM IEPCOHAIBHBIX ITaHHBIX B LIKOJIE.

Il. TEPMUHBI U OITPEAEJIEHUSL
2.1. ABTOMaTH3HUpPOBaHHOe padouyee MecTto (APM) — mepcoHalbHBIH KOMIIBIOTED U
NOJKITIOYEHHBIE K HeMy Mepu(epHuiiHple yCTPOHCTBA — MPUHTEP, MHOTO(YHKIIMOHAIBHEIC
YCTPOMCTBA, CKAaHEPHI U T.[.
2.2. BrokupoBaHue NMEPCOHAJBHBIX JAHHBIX - BPEMEHHOE IMpEKpalieHue o0paboTKh
NEpCOHANBHBIX JaHHBIX (32 MCKIIOYEHHEM Ccly4daeB, eclii o00paboTka HeoOXoiauma s
YTOYHEHUS ePCOHATBHBIX TAaHHBIX ).

2.3. loctyn Kk uHpOpMANMM — BO3MOXHOCTh MOJNyuyeHUs HHopMarmuun u eé
MCIIOJIb30BaHUS.
2.4. 3aumTa wuHGoOpManMM —  JIEATENBHOCTh 10  HPEJOTBPALICHUIO  YTEUKH

MH(pOpMallii, HECAHKIIMOHUPOBAHHBIX U HEMPEJHAMEPEHHBIX BO3JEHCTBHUI Ha HH(OPMALINIO, TO
€CTb IpoIlecC, HANPaBJIEHHBIN HAa JOCTH)KEHHE HHPOPMALIMOHHOM 0€30MacHOCTH.

2.5. Uudopmanusi - cBefeHUs (COOOMICHMs, NaHHBIE) HE3aBUCHMO OT (DOPMBI HX
IIPEJICTaBICHMUS.

2.6. Uudopmanuonnas cucrema nepcoHaJbHbIX AaHHbIX (MCIIH) - COBOKYITHOCTh
cojepxanmxcss B 0a3zax JaHHBIX MEPCOHAJIBHBIX JAHHBIX U O0ECHEeUMBAIOIMIMX MX 00paboTKy
MH(OPMALMOHHBIX TEXHOJIOTHI U TEXHUUECKUX CPEJICTB.

2.7. HecankuuonuposBanuslii gfoctyn (HCJ) — noctyn xk nadopmarum, xpaHsieiics Ha
pa3IMyYHbIX THUNaX Hocutene (OyMa)KHbIX, MArHUTHBIX, ONTHYECKUX U T. JI.) B KOMIIbIOTEPHBIX
0a3ax NaHHBIX, (aAWIOBBIX XPaHWJIMIIAX, APXUBAX, CEKPETHBIX YaCTAX M T. J. Pa3IUUHBIX
opraHu3anuil myréM u3mMeHeHus (MoBbIIEHUS, (paTbcuUKalUN) CBOUX IIPaB JOCTYIIA.

2.8. Hocutens wuHopmanum - 1000 MarepuanbHbli 00BEKT WM  cpena,
MCIIOJIb3YEMBIN U1 XpaHEHUs WK Nlepeiadl UHPOpMalUHU.

2.9. O0pa6oTka mepCcOHAJBLHBIX [aHHBIX - Jr000e JeiicTBue (omepaius) WA



COBOKYIIHOCTb  A€WCTBMM  (omepaluii), COBEpIIAEMBIX C  HCIOJIB30BAHMEM  CPEICTB
aBTOMAaTH3alMK WK 0€3 MCIONb30BAHMS TAKUX CPEJICTB C MEPCOHATbHBIMU TaHHBIMH, BKIIOYAs
cOop, 3aIUCh, CHCTEMAaTU3AIINI0, HAKOIIJICHHUE, XpaHCHHE, YTOYHEHHE (OOHOBJICHHE, U3MEHECHHE),
U3BJICUCHHE, HCIOJb30BaHUe, TNepenady (pacrnpocTpaHeHHe, NpeaoCTaBIeHHE, JOCTYII),
obOe3nuynBaHue, OJIOKUPOBAHUE, YIAICHUE, YHUITOXKCHHIE MMEPCOHATBHBIX TAHHBIX.

2.10. IlepcoHanbHble JaHHBbIE - J00ass WHGOPMAIUSA, OTHOCAIIAACS K MPSAMO HIH
KOCBEHHO ONPECICHHOMY WIH OmpeeseMomMy pu3ndeckoMy Uiy (CyOBEKTY MepCOHATbHBIX
JTAHHBIX ).

2.11. CpenctBo 3amuTthl nHGopmauuu (C3U) — TexHruuecKoe, MPOrpaMMHOE CPEICTBO,
BEIIECTBO U (UJIM) MaTepuall, MpeJHa3HaueHHbIE WU UCIIOIb3yeMbIe [ 3aIUThl HHPOPMAIIUH.

2.12. Yrpo3sl 6e3onacHocTH mnepcoHadbHbIX AaHHbIX (YBIIJIH) - coBokymHOCTH
ycIoBUM U (DaKTOPOB, CO3JAIOIIMX OMACHOCTh HECAHKIIMOHUPOBAHHOTO, B TOM 4YHCIIE
CIy4yallHOTO, JOCTyHa K IEPCOHAIbHBIM JaHHBIM, pPE3YyJIbTaTOM KOTOPOTO MOMKET CTaTh
YHUUYTOXXEHUE, U3MEHEHHE, OJIOKUpOBaHHE, KOMUPOBAaHUE, MPEAOCTaBICHHUE, PACIIPOCTPAHEHUE
MEPCOHAIBHBIX JIAaHHBIX, a TAaKXKEe HWHBIC HEMPaBOMEpHBIC IEHCTBUS TpH HX 00pabOTKe B
MH(OPMALIMOHHON CHUCTEME MEPCOHANBHBIX TAHHBIX.

2.13. YHUUYTOKEHUE TMEePCOHAIBHBIX JAHHBIX - JICUCTBUSA, B PE3YyJIbTaTe KOTOPBIX
CTAHOBUTCA  HEBO3MOJKHBIM  BOCCTAHOBUTH  COJIEpKaHUE  IMEPCOHAJIBHBIX  JaHHBIX B
WH()OPMAIIMOHHON CHUCTEME TIEPCOHANBHBIX JaHHBIX W (WJIK) B pe3yjibTaTe KOTOPBIX
YHUUTOXAIOTCSI MAaTEPUATIbHBIE HOCUTENIN [IEPCOHAIbHBIX JTAHHBIX.

1. JOJIZKHOCTHBIE OBA3AHHOCTHU

OTBeTCTBEHHBIH 3a OpraHu3aLnio 00padOTKU MEPCOHANBHBIX IaHHBIX 00s3aH:

3.1. 3natp nepeveHs M ycnoBus 00pabOTKH MEPCOHATBHBIX JAHHBIX B IIKOJIE.

3.2. 3HaTh U MpPeNOCTaBIATh HAa YTBEpPXKJIEHHE AUPEKTOPA LIKOJIbI U3MEHEHHUS K CIIUCKY
JIMI, JOCTYN KOTOPBIX K IEPCOHAIBHBIM JaHHBIM HEOOXOAWM Ui BBHIMOJHEHUS UMH CBOMX
CITy’keOHBIX (TPYIOBBIX) O0S3aHHOCTEH.

3.3. YuactBoBath B ompeneneHnu noiHoMouuii nmons3zoBareneir UCIIAn (odhopmienun
paspelIMTeNIbHOM CUCTEMBl JIOCTYNA), MUHUMAJIbHO HEOOXOOUMBIX MM JJIS BBIIOJHEHUS
CITYEOHBIX (TPYIOBBIX) O0S3aHHOCTEH.

3.4. OcymecTBIATh y4€T JOKYMEHTOB, COJIEpXKallluX HEepCOHAlbHbIE JaHHBIE, WX
YHUUTOXKEHUE, INOO KOHTPOJIb MPOLETYPhl UX YHUUTOKECHHUSL.

3.5. brokupoBaTh JOCTYHn K MEPCOHAJIbHBIM JaHHBIM HpU OOHAPYKEHHM HapyIIEHHi
HopsiIKa uX 00pabOTKH.

3.6. PearupoBaTh Ha MOMBITKM HECAHKIIMOHMPOBAHHOIO JIOCTyNa K WHGOpMAalUU B
YCTaHOBJICHHOM CT.4 HacTosime MHCTpyKIuu nopsijake.

3.7. KoHTponupoBaTh OCYIIECTBICHNE MEPOIIPUATHH 110 YCTAHOBKE M HACTPOMKE CPEJICTB
3alUThl HH)OPMALIKH.

3.8. [lo ykazaHUIO PYKOBOJCTBA CBOEBPEMEHHO M TOYHO OTpa)kaTb M3MEHEHUs B
JIOKQJIbHBIX HOPMAaTUBHO-TIPABOBBIX aKTaX IO YIPABICHHUIO CPEICTBAMU 3alllUThl HHPOPMAIUH B
NCIIH u npaBuiaM 00pabOTKH MEPCOHAIBHBIX JTAaHHBIX.

3.9. [IpoBOANTE 3aHATHS M MHCTPYKTAXHU C COTPYAHUKAMH IIKOJBI O TIOPSIKE pabOTHI C
NEPCOHANBHBIMM JaHHBIMU U HM3y4EHHE PYKOBOJSAILIMX JOKYMEHTOB B 00JIaCTH OOecredeHus
0€30MacHOCTH NMEPCOHATIbHBIX JTAHHBIX.

3.10. IlpoBoauts  pa3buparenbcTBa W COCTaBJICHUE 3aKIIOYEHUH 1O  (akTam
HECOOIOICHNS YCIIOBUN XpaHEHHUS HOCHUTEJEH MEepCOHANBHBIX JaHHBIX, HAPYIICHUS MPaBUI
paboThI ¢ TOKYMEHTaMH, COJIEpKAIIUMH MEPCOHATIbHBIE JJaHHbBIE, WU 110 JPYTUM HapyIIECHUSM,
KOTOpBIE MOTYT MPUBECTH K CHI>KEHUIO YPOBHS 3alIMIIEHHOCTH EPCOHAIBHBIX JaHHBIX.

3.11. KouTponupoBaTh  COOJIOAEHHWE  COTPYJHHKAMM  JIOKAIBHBIX  JIOKYMEHTOB,
PETJIaMEHTHUPYIONTUX MOPSAI0K PabOTHI ¢ TPOrpaMMHBIMU, TexHIHUeckuMU cpencreamu UCIT/Ix n
NEPCOHAIBHBIMU JIaHHBIMH.

3.12. BHOCUTH CBOM MPEUIOKEHHSI TI0 COBEPIICHCTBOBAHUIO MEP 3aIMTHI MIEPCOHATBHBIX
nanabix B UCII/IH, pa3paboTke W MPUHATUU MEp MO MPEJOTBPALCHUIO BO3MOXHBIX OMAaCHbIX
MOCNEACTBUM HapyIIeHUH, TPUBOISAIINX K CHMXKEHUIO YPOBHS 3aIMUIEHHOCTH MEPCOHAIBHBIX



JAHHBIX.

3.13. OpranuzoBath  yueT  oOpamieHud  CyOBEKTOB  IEPCOHAIBHBIX  JTAHHBIX,
KOHTpOJMpOBaTh 3amoyHeHue <« KypHanma ydera oOpamieHuii CyObEKTOB TMEpPCOHAIBHBIX
JTAHHBIX.

3.14. IlpencraBisaTh WHTEPECHl IIKOJBI MPH MPOBEPKAX HAA30PHBIX OpPraHoB B cdepe
00paboTKK NePCOHAIBHBIX JaHHBIX.

3.15. 3narp 3akoHOHATENHECTBO P® 0 mepcoHaNbHBIX NaHHBIX, CIEAUTH 3a €ro
WU3MEHEHUSMHU.

3.16. BeITIONHATE WHBIE MEPOMPUATHS, TPeOyeMble HOPMATHUBHBIMH JIOKYMEHTAMHU II0
3alUTe MEPCOHATBHBIX JIaHHBIX.

IV. IEUCTBUA ITPU OBHAPYKEHUU MONBITOK
HECAHKIHIMOHUPOBAHHOI'O JOCTYIIA

4.1. K nonsITKaM HECAaHKIIMOHUPOBAHHOIO JOCTYIa OTHOCATCS:

4.1.1. ceancsl paboOTBl €  MEPCOHAIBHBIMU  JIAHHBIMH  HE3apEerMCTPHUPOBAHHBIX
[10JIb30BATENEH, WIN MOJIb30BaTENEH, HAPYIIUBIIUX YCTAHOBICHHYIO INEPUOAMYHOCTD JOCTYIIA,
WIA CPOK ACUCTBUS MOJHOMOYHUI KOTOPBIX MCTEK, WIM MPEBBIIAIOIIMX CBOU MOJHOMOYHUS I10
JOCTYNY K JaHHBIM;

4.1.2. neficTBUSL TPEThEro JIMIA, MBITAIOLIEIOCS TOMYyYUTh JAOCTYN (WM  yKe
nonyuusiero aoctymn) Kk MUCIIIH, npu ucnonb3oBaHUM Y4ETHOM 3allMCU aJIMUHUCTPATOpa WU
npyroro mnonb3oBaresnss MCIIJIH, meromom mnogdopa maposis, HCHOIb30BAHUSA —IAPOJI,
pa3rIaméHHOro BIaAeableM YUYETHON 3alliCH WK JIFOOBIM IPYTUM METOJIOM.

4.2. Ilpn BbIsABICHUU (paKTa HECAHKLIMOHUPOBAHHOIO JOCTYNa OTBETCTBEHHBIH 3a
OpraHu3anuo o0paboTKU NEPCOHATBHBIX JAHHBIX 00s3aH:

4.2.1. npekpaTuTh HECAHKIIMOHUPOBAHHBIIM JOCTYI K IEPCOHAIBHBIM JJAHHBIM;

4.2.2. TONIOKXUTh  JAMPEKTOPY  WIKOJBI  CIy)XeOHOW  3amuckoil o  (akre
HECAHKIIMOHUPOBAHHOTO JIOCTYTIA, €ro pe3ysbTaTe (YCHELIHbIH, HEYCIeIIHbIN) U IPEANPUHSITHIX
JIEHCTBHAX;

4.2.3. U3BECTUTh PYKOBOJIUTENS CTPYKTYPHOIO MOJpa3/eleHusi, B KOTOpoM paboTaeTr
M0JIb30BaTEIb, OT HWMEHM YYETHOH 3amucu KOTOpOro Oblja OCYHIECTBJIEHA IIOMBITKA
HECaHKIIMOHMPOBAHHOTO JOCTYNA, O (paKTe HECAaHKIIMOHUPOBAHHOTO JOCTYIIA;

4.2.4. n3BeCTHTD aJIMUHHCTpATOpa 0e301macHOCTH NCIIn 0 ¢akre
HECaHKIIMOHUPOBAHHOI'O AOCTYTIA.

V. IIPABA

OTBeTCTBEHHBIN 32 OpraHU3aIio 00paOOTKU MEPCOHAIBHBIX JAHHBIX UMEET MPaBo:

5.1. TpeboBaTh OT COTPYAHUKOB BBIIOJIHEHHUS JIOKAIBHBIX HOPMaTHUBHO-TIPABOBBIX aKTOB
B 4acTu paOOThI C MEPCOHATLHBIMU JaHHBIMHU.

5.2. brokupoBaTh J0CTYN K MEPCOHAIBHBIM JaHHBIM JIIOOBIX MOJb30BATENEH, €CIIU 3TO
HE00XO0IUMO ISl TPEAOTBPALLEHUS] HAPYILIEHUS PEKUMA 3alUThl IEPCOHABHBIX JAHHbIX.

5.3. [IpoBouTh City)keOHBIE pacCleOBaHUS U OMNpAIIWBATh IMOJIb30BaTeNe Mo (axkram
HECOOIOICHNS YCIIOBUN XpaHEHHUS HOCHUTEJECH MEepCOHANBHBIX JaHHBIX, HAPYIICHUs MPaBUI
paboThl ¢ TEXHUYECKUMH U nporpammubiMu cpeactBamu MCII/IH, B ToM Yucie co cpeacTBaMu
3alUThl UHQOPMALMK, WU 10 JPYTUM HApYIIEHUSM, KOTOPble MOTYT MPUBECTU K CHHUKEHHUIO
YPOBHS 3alIUIIEHHOCTH IEPCOHAIBHBIX TAHHBIX.

V1. OTBETCTBEHHOCTbD

6.1. OTBeTCTBEHHBIH 3a OpraHMU3alrio OOPaOOTKM TEPCOHAIBHBIX JaHHBIX HECET
MEPCOHAILHYI0 OTBETCTBEHHOCTh 3a COOMIo/ieHne TpeOoBaHWU HacTosimed WHcTpykiuu, 3a
Ka4eCcTBO NMPOBOAMMBIX UM PabOT Mo obecreueHuro Oe30MacHOCTH NMEPCOHAIBHBIX JNAaHHBIX U
3a BCe JEHCTBHUsI, COBEPIICHHbIE OT MMeHH ero yuétHoi 3anucu B MCII/IH, ecin ¢ ero cTopoHsI
He ObUIO MPEINPUHIATO HEOOXOAUMBIX JIEHCTBUI A MPEJOTBPALCHUS HECAHKIIMOHUPOBAHHOTO
WCITOJIb30BAHNUs €0 YYETHOU 3aIUCH.



6.2. OTBEeTCTBEHHBI 3a OpraHU3alUi0 OO0pabOTKM TEPCOHAIBHBIX JAaHHBIX IPH
HapyIIEHUU HOPM, PETYIUPYIOMIUX TOJydeHue, 00padOTKy M 3allUTy MEPCOHATBHBIX JaHHBIX
CyOBeKTa, HECET MUCIUILTHHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKIaHCKO-TIPABOBYIO U YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJaTeNbCTBOM Poccuiickoit denepannm.



